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UY BAN NHAN DAN HUYEN CAM XUYEN

BIEU RA SOAT, PANH GIA THU TUC HANH CHINH
I. THONG TIN CHUNG

1. Tén TTHC Thai tuc tang Gidy khen ciia Chai tich UBND cdp huyén
(+ M& sb ho so trén huyén vé thanh tich thec hién nhigm vu chinh tri
CSDLQG vé TTHC) 2.000414.000.00.00.H27

2. Linh vuc Thi dua — Khen thuong

- Luat Thi dua, khen thuéng ngay 26/11/2003; Luat sira doi,
bo sung mot sé didu cua Luat Thi dua, khen thudng ngay
16/11/2013;

- Nghi dinh s6 91/2017/NB-CP ngay 31/7/2017 cta Chinh

phu;
- Thong tu s6 12/2019/TT-BNV ngay 04/11/2019 cua B
truong Bo Noi vu ;
- Quyét dinh s6 318/QP-BNV ngay 09/3/2018 cua Bo
truong Bo Noi vu.
- Quyét dinh sé 38/2019/QD-UBND ngay 28/6/2019 cua
UBND tinh;
- Quyét dinh s6 4151/QD-UBND ngay 23/12/2019 cua
UBND tinh
4. Co quan, don vi thuc  [Phong Noi vu - Uy ban nhan dan huyén
hién ra soat
II. RA SOAT, PANH GIA SU CAN THIET CUA THU TUC HANH CHINH
1. Muc tiéu cu thé cia [a) Doi véi quan 1y nha nudc:
TTHC la gi? Muc tiéu a.1: Quan ly cong tac thi dua — khen thuong dam bao
dung ding quy dinh, dtng dbi tuong, dung thanh tich;
Muc tiéu a.2: tiét kiém chi phi trong qué trinh thuc hién
b) B4i véi quyén, nghia vu va lgi ich hop phép caa ca nhan, to
chuc:
Muc tiéu b.1: Pam bao cac tap thé c6 thanh tich trong cong
tac dugc danh gia, ghi nhan, dong vién, khen thudng kip thoi,
dang quy dinh.
Muc tiéu b.2: Pon gian, dé dang thuc hién, tao diéu kién thuan
loi cho ddi twong dugc dé xuat.
a) Co thay do6i hay khong?

3. Vin ban quy dinh vé
TTHC

2. Trong qua trinh thwc |- Muc tiéu a. 1: Coo Khong oX
hién muc tiéu caa - Muc tiéu a. 2: Coo Khong oX
TTHC c6 sy thay ddi Muc tiéu b.1: Cono Khong oX
hoic khong dwoe dap |- Muc tiéu b.2: Coo Khong oX
ng? b) C6 dugc dap ung hay khong?

- Muc tiéu a.l: Co oX Khong o




- Muc tiéu a. 2: CooX Khong o
- Muc tiéu b.1: Co oX Khéng o
- Muc tiéu b.2: Co oX Khong o

3. Bién phap nao cd thé
dwoc 4p dung khi muc
tiéu ciia TTHC thay doi
hosc khéng dwoc dap
ng?

a) Duy tri TTHC: oX

Ly do: cac bo phan cAu thanh TTHC déu can thiét, hop ly va
hop phap

b) Béi bo TTHC: o

Ly do:

c) Thay thé TTHC: o

Ly do:

d) Stra ddi, bd sung TTHC: o

e) Ap dung bién phap khéac (khéng phai TTHC): o

Ly do:

4. Bién phap dwoc lua
chon c6 din dén sy thay
doi do6i véi cac TTHC
khéc cé lién quan?

Co o Khong oX
Néu CO,
- P6i v&i TTHC 1:

I11. RA SOAT, PANH GIA SU CAN THIET, TINH HOP LY, TINH HOP PHAP
CUA CAC BQ PHAN CAU THANH TTHC

1. Tén tha tuc hanh chinh

Co6 duoc quy dinh rd
rang, théng nhat va phu
hop khéng?

Co oX
(i) Ly do:

2. Trinh tu thuc hién

a) C6 dugc quy dinh day
du, rd rang va phu hop

Co oX
(i) Ly do:

Khong o




KNONG?

b) C6 dugc quy dinh cu |Co oX Khoéng o
thé cac budc, ndi dung  |(i) Ly do:
CONQ VIEC, traCh NNIEM | . e

thuc hién cua timg budc |(ii) Phuong an xu ly (Néu cau tra 16i 1A KHONG):
Khong?

3. Cach thuc thuc hién

C6 duoc quy dinh day  [Co oX Khong o

du, rd rang va phu hop (i) Ly do:

VT 01 trong thue NIEN, |o..e e
co quan giai quyéttha  |(ii) Phuong an xu ly (Néu cu tra 16i 1A KHONG):

tuc hanh chinh khéng? |........................

4. Ho so

a) Co dugc quy dinhrd  |Co oX Khoéng o

rang, cu thé vé tén, quy (i) Ly do:

CACH, SO THONG CURLING |- veeeee e et e
thanh phan ho so; ndi  |......

dung thong tin cua tng (i) Phuong an xir Iy (Néu cau tra loi 1a KHONG):

thanh phan hd so ¢6 phuc|........................

vu cho xem xét, giai
quyét thu tuc hanh chinh;
da loai trir ho so tring
Iap hoac da duoc luu trix,
két ndi, chia sé thong tin
gitra cac co quan hay

khong?

b) C6 dugc quy dinhrd  |C6 oX Khéng o

rang va pht hop vé s6 (i) Ly do:

Trong KNONQ?

5. Thoi han giai quyét

C6 duoc quy dinh rd Co oX Khéng o
rang, cu thé va pht hop (i) Ly do:
KNG ?

Trong truong hop mot  |[Cé6 o Khong o
tha tuc hanh chinhdo  |(i) Ly do:
Nhidu co quan cd thAM |




quyén giai quyét, da quy
dinh 13 rang, day du thoi
han giai quyét cua tirng
co quan va thoi han
chuyén giao ho so gitta
cac co quan?

(ii) Phuong an xir Iy (Néu cau tra loi 1a KHONG):

6. Co quan giai quyét

a) Co dugc quy dinh rd
rang, cu thé khdng?

Co oX
(i) Ly do:

b) C6 thé uy quyén hoic
phan cap thuc hién
khong?

(i) Ly do:

7. Poi twong thuc hién

a) Co thé ma rong/thu
hep ddi twong tuan thi
khong?

b) C6 thé ma rong/thu
hep pham vi ap dung
khong?

(i) Ly do:

8. Phi, 1& phi

a) TTHC c6 quy dinh vé
phi, 1€ phi va cac chi phi
khac khong?

- Phi: Co o Khong oX
- Lé phi: Co o Khong oX
- Chi phi khéc: Co6 o Khong oX

b) Quy dinh vé phi va
muc phi cé hop ly, hop
phap khbng?

-Véphi:  CooX Khoéng o
(i) Ly do:

Khong o
(i) Ly do:




c) Quy dinh vé 18 phi va
murc 1€ phi co hop ly, hop
phéap khdng?

-Véphi:  C6oX
(i) Ly do:

Khong o
(i) Ly do:

d) Quy dinh vé chi phi
khac c6 hop ly, hop phap
khong?

- Vé chi phi khac:  Co oX
(i) Ly do:

Khong o

- V& muc chi phi khac:
(i) Ly do:

Co oX Khong o

d) Cach thtrc nop phi, 1€
phi c6 hop ly khéng?

9. Mau don, to Khai

C6 quy dinh vé mau don,
to khai khong?

Mdu don, to khai 1: Bao

céo thanh tich tap thé va ca nhan

a) NoOi dung thdng tin

- Noi dung 1: Pic diém tinh hinh

Can thiét: C6 oX Khong o; Hop Iy: C6 oX Khong o;  Hop
phap: Co6 oX Khong o

(i) Ly do: Pac diém tinh hinh cua cac tap thé duoc dé xuat
khéng c6 nhiéu y nghia trong viéc danh gia thanh tich cua tap
thé

(ii) Phuong an xir Iy (Néu cu tra loi 1a KHONG): Rut ngan
phan dac diém tinh hinh, chi can gidi thiéu cac ndi dung chinh
Vvé tap thé, ca nhan dé xuat

- Noi dung 2: Thanh tich dat dugc




Can thiét: C6 oX Khong o; Hop ly: C6 oX Khéng o;

Hop phap: C6 oX Khong o

(i) Ly do: Bdi véi khen thuang nhiém vu chinh tri céc to chire
can phai bao céo thanh tich cu thé, chi tiét vé viéc thuc hién
nhiém vu chinh tri.

(ii) Phuong an xir Iy (Néu cau tra loi 1a KHONG):

b) Y&u cau xac nhan (néu
co)

Can thiét: C6 o X Khong o; Hop ly: C6 oX Khéng o;
Hop phap: C6 oX Khong o

Néu KHONG, néu ré:

(i) Ly do:

(i1) Phuong an xtr ly:

c) Ngon ngir

Can thiét: C6 oX Khong o; Hop ly: C6 oX Khong o;  Hop
phap: C6 oX Khéng o

Néu KHONG, néu ré:

(i) Ly

Mdéu don, to khai n:

10. Yéu cau, diéu kién

TTHC nay c6 quy dinh
Vvé yéu cau, diéu kién
khéng?

Yéu cau, diéu kién 1:
Ddi v6i ¢ nhan: Hoan
thanh tét nhiém vy, nghia
vu cdng dan; c6 pham
chat dao duc tdt, doan
két, guong mau chap
hanh chu truong, chinh
sach cua Bang, phép luat
cua Nha nuoc

C6 hop ly, hop phap khong?
(i) Ly do:

C6 oXKhong o

Yéu cau, diéu kién 2: Co
Doi vai tap thé: Hoan
thanh tot nhiém vu; noi
bo doan két, grong mau
chap hanh chii truong,
chinh sach cua bang,

C6 hop ly, hop phép khéng? CooX
(i) Ly do:




phép luat cia Nha nudc,
thuc hién tét quy ché dan
chu & co s6, thuc hanh
tiét kiém, chéng lang phi

11. Két qua thuc hién

a) Co duoc quy dinh vé
thoi han ¢6 hiéu luc
khong?

b) Quy dinh thoi han ¢
gia tri hiéu luc cé hop ly,
hop phap khéng?

Hop ly: C6 oX
Khong o
(i) Ly do:

¢) Quy dinh pham vi co
gia tri hiéu luc c6 hop ly,
hop phap khéng?

12. Vin ban can sira do6i, bé sung (Pé nghi néu rd tén loai; s6, ky hiéu; ngay, thang,
nam; diéu, khoan, diém quy dinh)

a) Luat o Khdng
b) Phap Iénh o Khong
c) Nghi dinh o Khéng
d) Quyét dinh ciia TTCP o Khong
d) Thong tu/ Thong tu lién tich |Khéng
O

e) Quyét dinh cua Bo truong o [Khdng
g) Van ban khac o Khéng

IV. THONG TIN LIEN

HE

Ho va tén ngudi dién: Truong Thi Minh Phuong
S6 dién thoai Di dong: 0945476056;




I. THONG TIN CHUNG

1. Tén TTHC Tha tuc tang danh higu “chién sy thi dua co sé”
(+ M4 sb hd so trén CSDLQG vé 1.000843.000.00.00.H27
TTHC)
2. Linh vuc Thi dua — Khen thudng
- Luat Thi dua, khen thuong ngay 26/11/2003;
Luat stra d6i, b6 sung mot sé diéu caa Luat Thi
dua, khen thuong ngay 16/11/2013;
- Nghi dinh s 91/2017/ND-CP ngay 31/7/2017
cua Chinh phu;
- Théng tu s6 12/2019/TT-BNV ngay 04/11/2019
3. Vin ban quy dinh vé TTHC ctia Bo truéng Bo Noi vy ;

- Quyét dinh s 318/QD-BNV ngay 09/3/2018 cua
Bo truong Bo Noi vu.

- Quyét dinh s6 38/2019/QD-UBND ngay
28/6/2019 cuia UBND tinh;

- Quyét dinh s6 4151/QD-UBND ngay 23/12/2019
cua UBND tinh

4. Co quan, don vi thuc hién ra soat [Phong Noi vu - Uy ban nhan dan huyén

II. RA SOAT, PANH GIA SU CAN THIET CUA THU TUC HANH CHINH

1. Muc tiéu cu thé caa
TTHC la gi?

a) Doi véi quan 1y nha nuéc:

Muc tiéu a.1: Quan 1y cong tac thi dua — khen thuong dam bao
dung ding quy dinh, ding dbi twong, dung thanh tich;

Muc tiéu a.2: tiét kiém chi phi trong qua trinh thuc hién

b) B4i véi quyén, nghia vu va lgi ich hop phép caa ca nhan, to
chuc:

Muc tiéu b.1: Pam bao cac tap thé c6 thanh tich trong cong tac
duoc danh gia, ghi nhan, dong vién, khen thuong kip thoi,
dang quy dinh.

Muc tiéu b.2: Pon gian, d& dang thyc hién, tao diéu kién thuan
loi cho ddi twong dugc dé xuat.

2. Trong qua trinh thuc
hién muc tiéu caa TTHC
c6 sw thay doi hoic
khong dwgc dap wng?

a) Co thay do6i hay khong?

- Muc tiéu a. 1: Coo Khong oX
- Muc tiéu a. 2: Coo Khong oX
- Muc tiéu b.1: Cono Khong oX
- Muc tiéu b.2: Coo Khong oX
b) Co dugc dap ung hay khong?

- Muc tiéu a.l: Co oX Khong o

- Muc tiéu a. 2: Coo Khong oX

Ly do: Chi phi cho viéc xay dung va luu trit ho so 16n, chua
dap tng muc tiéu tiét kiem chi phi trong qua trinh thuc hién




- Muc tiéu b.1: Co oX Khong o

- Muc tiéu b.2: Coo Khéng oX

Ly do: thoi gian chuan bi hd so con ton kém thoi gian, chua
thuc sy tao diéu kién thuan loi cho d6i twong duoc dé xuat.

3. Bién phap nao co thé
dwoc ap dung khi muc
tiéu cia TTHC thay doi
hodc khéng dwoc dap
ng?

a) Duy tri TTHC: o

LY dO:

b) Bdi bo TTHC: o

Ly do: oo

c) Thay thé TTHC: o

LY dO: oo

d) Sira d6i, bo sung TTHC: oX

Ly do: chua dap tng dugc muc tiéu don gian, dé dang thuc
hién, tao diéu kién thuan loi cho dbi twong duoc dé xuét; tiét
kiém chi phi trong qua trinh thyuc hién

e) Ap dung bién phép khac (khéng phai TTHC): o

LY do: o

4. Bién phap dwoc lya
chon c6 din dén sy thay
doi ddi véi cac TTHC
khéc cé lién quan?

Co o Khong oX

Néu CO,

EDOTVOT TTHC 1t o,

(i) NOi dung thay d0i: .........oounieieeeiee e
(11) Ly do: o
EDOIT VI TTHC MY oo
(i) NOi dung thay d6i: .........coouveiieeiieeeiieieiie e
(1) Ly do: o

I11. RA SOAT, PANH GIA SU CAN THIET, TINH HQP LY, TINH HQP PHAP
CUA CAC BQ PHAN CAU THANH TTHC

1. Tén tha tuc hanh chinh

C6 dugc quy dinh rd rang,
thdng nhat va phu hop
khéng?

Co oX Khong o
(D)LY dO: oo
(ii) Phuong an xir Iy (Néu cau tra loi 1a KHONG):

2. Trinh tu thuc hién

a) C6 dugce quy dinh day
du, rd rang va phu hop
khong?

Co oX Khoéng o
() LY O oo
(ii) Phuong an xir Iy (Néu céu tra loi 13 KHONG):

b) C6 dugc quy dinh cu
thé cac budc, noi dung
cong viéc, trach nhiém
thuc hién cua tung budc
khong?

Khong o
(D)LY dO: e
(ii) Phuong an xir Iy (Néu cau tra loi 1a KHONG):

3. Cach thac thuc hién




C6 duoc quy dinh day du,
rd rang va phu hop véi ddi
tuong thuc hién, co quan
giai quyét thu tuc hanh
chinh khong?

Co oX Khong o
(D)LY dO: e
(ii) Phuong an xir Iy (Néu cau tra loi 1a KHONG):

4. HO so

a) Co dugc quy dinh rd
rang, cu thé vé tén, quy
cach, s6 luong cua ting
thanh phan ho so; noi
dung thong tin cuaa tirng
thanh phan hd so ¢6 phuc
vu cho xem Xét, giai quyét
thu tuc hanh chinh; da loai
trir ho so trung 13p hodc da
duoc luu trir, két ndi, chia
s¢ thong tin gitra cac co
quan hay khéng?

Co oX Khong o

(ii) Phuong an xir Iy (Néu cau tra loi 1a KHONG):

b) Co dugc quy dinh rd
rang va phu hop veé sé
luong khéng?

Co oX Khong o
(D)LY dO: oo
(ii) Phuong an xir Iy (Néu cau tra loi 1a KHONG):

5. Thoi han giai quyét

C6 dugc quy dinh rd rang,
cu thé va phu hop khéng?

Co oX Khong o

(D)LY dO: oo

(ii) Phuong an xir Iy (Néu céu tra loi 1a KHONG):

Trong truong hop mot thu
tuc hanh chinh do nhiéu
co quan c6 tham quyeén
giai quyét, da quy dinh rd
rang, day du thoi han giai
quyét cua timg co quan va
thoi han chuyén giao hd
so gilta cac co quan?

Co o Khong o

(ii) Phuong an xir Iy (Néu cau tra loi 1a KHONG):

6. Co quan giai quyét

a) Co dugc quy dinh rd
rang, cu thé khdng?

Co oX Khong o
(D)LY 0% oo
(ii) Phuong an xir Iy (Néu cau tra loi 1a KHONG):

b) C6 thé uy quyén hoac

Co o Khong oX

phan cap thyuc hién khong?

(LY do: .o

(1) LY 0% vt

(1) LY 005 e,




(ii) Phuong 4n xir ly (Néu cau tra loi 1a CO):

7. Pbi twong thuc hién

a) CO thé mo rong/thu hep
d6i twong tuan tha khdng?

Co o Khong oX
(1) LY AO: et
(ii) Phuong 4n xir Iy (Néu cau tra 1oi 12 CO):

b) C6 thé mo rong/thu hep
pham vi &p dung khéng?

C6 o Khong oX
(D LY do: oo
(ii) Phuong an xir ly (Néu cau tra 1oi 12 CO):

8. Phi, I¢ phi

a) TTHC c6 quy dinh vé
phi, 1€ phi va cac chi phi
khéac khong?

- Phi: Co o Khong oX
- Lé phi: Co o Khong oX
- Chi phi khéc: Co o Khong oX

b) Quy dinh vé phi va mic
phi c6 hop Iy, hop phap
khong?

- Vé phi: CooX Khong o

(D)LY do: oo
(ii) Phuong an xir Iy (Néu cau tra loi 1a KHONG):
- V& muc phi: Khéng o

(D)LY 0% oo
(ii) Phuong an xir ly (Néu cau tra loi 1a KHONG):

c) Quy dinh vé 1& phi va
murc 1€ phi c6 hop ly, hop
phap khbng?

Co oX Khong o

(D LY do: oo

(ii) Phuong an xir Iy (Néu céu tra loi 13 KHONG):
- Vé muc phi: Khoéng o

(D)LY 0% oo
(ii) Phuong an xir Iy (Néu cau tra loi 1a KHONG):

d) Quy dinh vé chi phi
khac co hop ly, hop phap
khong?

- Vé chi phi khac:  Co6 oX Khong o

(LY do: .o

(ii) Phuong an xir Iy (Néu céu tra loi 13 KHONG):
- Vé muc chi phi khéc:  C6 oX Khong O
() LY dO: e,
(ii) Phuong an xir Iy (Néu cau tra loi 1a KHONG):

d) Cach thac nop phi, 1é
phi c6 hop ly khéng?

Co Khong o
(Lydo: .o

(ii) Phuong an xir Iy (Néu cau tra loi 12 KHONG):




9. Mau don, to Khai

C6 quy dinh vé mau don,
to khai khdng?

Co oX Khong o
(D)LY dO: e
(ii) Phuong an xir Iy (Néu cau tra loi 1a KHONG):

Méu don, to khai 1: Béo c

4o thanh tich

a) Noi dung thong tin

- Noi dung 1: So lugc ly lich

Can thiét: C6 o Khong oX; Hop ly: C6 o Khong oX;  Hop
phap: Co6 oX Khong o

(i) Ly do: So luoc Iy lich c6 thé tom tit trich ngang trong danh
sach kém theo to trinh

(ii) Phuong an xir Iy (Néu cau tra loi 1a KHONG): cit bo bao
cao thanh tich cua ca nhan

- NGi dung 2: Thanh tich dat duoc

Can thiét: C6 oX Khong o; Hop Iy: C6 o Khong oX; Hop
phap: Cé oX Khong o

(i) Ly do: Bdi véi ca nhan dugc dé xuat thi da dam bao céc yéu
cau diéu kién thuc hién TTHC 1a hoan thanh xuat sic nhiém vu
va cd sang kién, kinh nghiém duoc cng nhan, ngoai ra cac to
churc khi dé xuat da c6 sy danh gia vé thanh tich cua cac ca
nhan; khdng can thiét bao céo thanh tich qué cu thé, chi tiét.
(ii) Phuong an xir Iy (Néu cau tra loi 1a KHONG): t6 chuc ¢6
ca nhan duoc dé xuat chi can tom tat thanh tich cua ca nhan
duoc dé xuat trong danh sach giri kém Vin ban dé xuét khen
thuong

b) Yéu cau xac nhan (néu
co)

Can thiét: Co o Khong oX; Hop ly: C6 oX Khong o;  Hop
phap: C6 oX Khong o

Néu KHONG, néu rd:

(i) Ly do: T6 chire khi dé xuat khen thudng cac ca nhan da
danh gia cu thé thanh tich cta cac c& nhan, néu thanh tich duoc
tom tat trong danh sach kém theo to trinh, cit bo thanh phan ho
so 1a bao cao thanh tich ctia ca nhan thi khong can thiét xac
nhan thanh tich

(ii) Phuong an xir ly: to chirc co tap thé dugc dé xuat chi can
tom tat thanh tich cua tap thé duoc dé xuét trong danh sach gi
kém Vin ban dé xuat khen thuang; Khong can thiét cac ca
nhan phai xay dung bao céo thanh tich cia minh

c) Ngon ngir

Can thiét: C6 oX Khong o; Hop ly: C6 oX Khong o;  Hop
phap: C6 oX Khong o
Néu KHONG, néu rd:




(i1) Phuong an xtr ly: ...

Méu don, to khai n:

10. Y&u cau, diéu kién

TTHC nay c6 quy dinh vé
yéu cau, diéu kién khong?

Co oX Khong o
(D)LY dO: o,
(i1) Phuong an xt ly: ...l

Yéu cau, diéu kién 1:
Pat cac tiéu chuan cua
danh hi¢u “Lao dong tién
tién” hodc “Chién si tién
tié

Co hop ly, hop phap khéng? C6 oXKhong o
(LY do: .o,
(ii) Phuong an xir Iy (Néu cau tra loi 1a KHONG):

én’”;
Yéu cau, diéu kién 2: C6
sang kién 1a giai phap ky
thuat, giai phap quan ly,
giai phap tac nghiép hoac
giai phap tng dung tién bo
k¥ thuat dé ting ning suat
lao dong, tang hi¢u qua
cong tac dugc co so cong
nhan hoic c6 dé tai nghién
ctu khoa hoc da nghiém
thu duoc ap dung hoac
muu tri, Sang tao trong
chién dau, phuc vu chién
dau, hoan thanh xuat sic
nhiém vu duogc don vi
cong nhan.

Co6 hop ly, hop phép khong? CooX
(D) Ly do: e,
(ii) Phuong an xir Iy (Néu cau tra loi 1a KHONG):

Khong o

11. Két qua thuc hién

a) Co duge quy dinh vé
thoi han ¢cé hiéu luc
khong?

Co oX Khoéng o
(LY do: .o
(ii) Phuong an xir Iy (Néu cau tra loi 1a KHONG):

b) Quy dinh thoi han co
gia tri hiéu luc cé hop ly,
hop phap khong?

Hop ly: C6 oX
Khong o

(D LY do: oo

(ii) Phuong an xir Iy (Néu céu tra loi 1a KHONG):

Khong o;  Hop phap: C6 oX

c¢) Quy dinh pham vi co
gia tri hiéu luc cé hop ly,
hop phap khéng?

Hop ly: C6 o X Khoéng o; Hop phap: Co oX
m

(DLydo: .o

(ii) Phuong an xir Iy (Néu cau tra loi 1a KHONG):

Khong




12. Vin ban can sira doi, bo sun
nam; diéu, khoan, diém quy dinh)

g (Dé nghi néu rd tén loai; 6, ky hiéu; ngay, thang,

a) Luat o Khong
b) Phap lénh o Khang
c) Nghi dinh o Khéng
d) Quyét dinh cia TTCP o Khong
d) Thong tu/ Thong tu lién tich o|Khong

e) Quyét dinh cua Bo truéng o

diém 111.3 muc C - Tha tuc hanh chinh cip huyén thudc
Phan 2, ndi dung cu thé tirng TTHC ban hanh kém theo
Quyét dinh s6 318/QD-BNV ngay 09/3/2018 cua Bo
trueong Bo Noi vu;

g) Van ban khac o

Khong

IV. THONG TIN LIEN HE

Ho va tén ngudi dién: Truong Thi Minh Phuong
S6 dién thoai Di dong: 0945476056;




I. THONG TIN CHUNG

1. Ten TTHC

Tha tuc tang danh higu “Tap thé lao dgng tién

(+ M4 s ho so trén CSDLQG vé tién”

TTHC)

2.000402.000.00.00.H27

2. Linh vuc

Thi dua — Khen thuong

- Luat Thi dua, Khen thudéng ngay 26/11/2003;
Luat sira ddi, bo sung mot sé diéu cua Luat Thi
dua, Khen thuéng ngay 16/11/2013;

- Nghi dinh s 91/2017/ND-CP ngay 31/7/2017
cua Chinh phu;

- Théng tu s6 12/2019/TT-BNV ngay

3. Vin ban quy dinh vé TTHC 04/11/2019 cua Bo truong Bo Noi vy ;

- Quyét dinh s6 318/QD-BNV ngay 09/3/2018
cua Bo truong Bo Noi vu.

- Quyét dinh sb 38/2019/QD-UBND ngay
28/6/2019 cia UBND tinh;

- Quyét dinh s6 4151/QD-UBND ngay
23/12/2019 cia UBND tinh

4. Co quan, don vi thuc hién ra soat [Phong Noi vu - Uy ban nhan dan huyén

II. RA SOAT, PANH GIA SU CAN THIET CUA THU TUC HANH CHINH

1. Muc tiéu cu thé caa
TTHC la gi?

a) Doi véi quan 1y nha nuéc:

Muc tiéu a.1: Quan ly cong tac thi dua — khen thudng dam
bao dung ding quy dinh, ding d6i twong, dang thanh tich;
Muc tiéu a.2: tiét kiém chi phi trong qua trinh thuc hién

b) B4i véi quyén, nghia vu va lgi ich hop phap cia cé nhan,
t6 chirc:

Muc tiéu b.1: Pam bao cac tap thé c6 thanh tich trong cong
tac dugc danh gia, ghi nhan, dong vién, khen thuéong kip
thoi, dting quy dinh.

Muc tiéu b.2: Pon gian, dé dang thuc hién, tao diéu kién
thuan loi cho ddi twong duoc dé xuat.

2. Trong qua trinh thuc
hién muc tiéu caa TTHC
c6 sw thay doi hoic
khong dwgc dap wng?

a) Co thay doi hay khong?

- Muc tiéu a. 1: Cono Khong oX
- Muc tiéu a. 2: Coo Khong oX
- Muc tiéu b.1: Coo Khong oX
- Muc tiéu b.2: Cono Khong oX
b) C6 duogc dap ang hay khong?

- Muc tiéu a.l: CooX Khong o

- Muc tiéu a. 2: Coo Khong oX

Ly do: Chi phi cho viéc xay dung va luu trit hd so 16n, chua
dap (rng muc tiéu tiét kiém chi phi trong qué trinh thuc hién
- Muc tiéu b.1: Co6 oX Khong o




- Muc tiéu b.2: Cono Khong oX
Ly do: thoi gian chuan bi hd so con ton kém thoi gian, chua
thuc sy tao diéu kién thuan loi cho d6i twong duoc dé xuat.

3. Bién phap nao cd thé
dwoc 4p dung khi muc
tiéu ciia TTHC thay doi
hosc khéng dwoc dap
ng?

a) Duy tri TTHC: O

LYy do: o

b) Béi bo TTHC: o

Ly do: o

c) Thay thé TTHC: o

Ly do: ..o

d) Sira ddi, bd sung TTHC: oX

Ly do: chua dap tng dugc muc tiéu don gian, dé dang thuc
hién, tao diéu kién thuan loi cho dbi twong duoc dé xuat; tiét
kiém chi phi trong qua trinh thuc hién

e) Ap dung bién phép khac (khdng phai TTHC): o

LY do: oo

4. Bién phap dwoc lua
chon c6 din dén su thay
doi ddi véi cac TTHC
khac co lién quan?

Co o Khong oX

Néu CO,

EDOTVOT TTHC 1t e
(i) NOi dung thay d0i: ............ooeeiueeiieeiieeiieeii
() LY dO oo

EDOTVOT TTHC N e,

(i) Noi dung thay d6i: .........co.oveveeeiieeiieeein

(1) LY O e

I11. RA SOAT, PANH GIA SU CAN THIET, TINH HOP LY, TINH HOP PHAP
CUA CAC BQ PHAN CAU THANH TTHC

1. Tén tha tuc hanh chinh

C6 duoc quy dinh r6 rang,
thdng nhat va phu hop
khong?

Co oX Khoéng o
(D)LY dO: oo
(ii) Phuong an xir Iy (Néu céu tra loi 1a KHONG):

2. Trinh tu thuc hién

a) C6 duoc quy dinh day
du, rd rang va phu hop
khong?

Co oX Khong o
(D LY do: .o
(ii) Phuong an xir Iy (Néu cau tra loi 1a KHONG):

b) Co dugc quy dinh cu
thé cac budc, noi dung
cong viéc, trach nhiém
thuc hién cua tung budc
khong?

Khong o
() LY dO: oo,
(ii) Phuong an xir Iy (Néu cau tra loi 1a KHONG):

3. Cach thac thuc hién

C6 duoc quy dinh day du,

Co oX




rd rang va phu hop véi doi
tuong thuc hién, co quan
giai quyét thu tuc hanh
chinh khong?

(D)LY dO: oo
(ii) Phuong an xir Iy (Néu cau tra loi 1a KHONG):

4. HO so

a) Co dugc quy dinh rd
rang, cu thé vé tén, quy
cach, sb luong cua ting
thanh phan ho so; noi
dung thong tin cuaa tirng
thanh phan ho so ¢6 phuc
vu cho xem xét, giai quyét
tha tuc hanh chinh; da loai
trir ho so tring 13p hodc da
duoc luu trir, két ndi, chia
sé thong tin gitta cac co
quan hay khoéng?

Co oX Khong o
() LY O o
(ii) Phuong an xir Iy (Néu cau tra loi 1a KHONG):

b) Co dugc quy dinh rd
rang va phu hop vé sé
luong khong?

Co oX Khong o
(LY do: .o
(ii) Phuong an xir Iy (Néu cau tra loi 1a KHONG):

5. Thoi han giai quyét

C6 dugc quy dinh rd rang,
cu thé va phu hop khdng?

Co oX Khong o
(D LY do: oo
(ii) Phuong an xir Iy (Néu cau tra loi 1a KHONG):

Trong truong hop mot thu
tuc hanh chinh do nhiéu co
quan c6 tham quyén giai
quyét, da quy dinh rd rang,
day du thoi han giai quyét
cua tirng co quan va thoi
han chuyén giao ho so
gitra cac co quan?

Co o Khong o
(D)LY do: oo
(ii) Phuong an xir Iy (Néu cau tra loi 1a KHONG):

6. Co quan giai quyét

a) Co duoc quy dinh ro
rang, cu thé khdng?

Co oX Khong o
(D)LY do: o
(ii) Phuong an xir Iy (Néu cau tra loi 1a KHONG):

b) C6 thé uy quyén hoic
phan cap thyc hién khong?

Co o Khong oX
(LY do: .o

(ii) Phuong 4n xir Iy (Néu cau tra 1oi 1a CO):




7. Pdi twong thuc hién

a) CO thé mo rong/thu hep
dbi twong tuan thu khong?

Co o Khong oX
(D LY do: oo
(ii) Phuong an xir ly (Néu cau tra 1oi 12 CO):

b) C6 thé mé rong/thu hep
pham vi 4p dung khong?

Co o Khong oX
() LY dO: e
(ii) Phuong 4n xir ly (Néu cau tra 1oi 12 CO):

8. Phi, I8 phi

a) TTHC c6 quy dinh vé
phi, 1& phi va céac chi phi
khac khong?

- Phi: Co6 o Khong oX
- L¢ phi: C6é o Khong oX
- Chi phi khac: Co o Khong oX

b) Quy dinh vé phi va mac
phi c6 hop Iy, hop phap
khéng?

- Vé phi: Co oX Khong o

(LY do: .o

(ii) Phuong an xir Iy (Néu cau tra loi 1a KHONG):
- Vé muc phi: Khéng o

(D)LY do: oo
(ii) Phuong an xir Iy (Néu cau tra loi 1a KHONG):

c) Quy dinh vé 1& phi va
muc 1€ phi c6 hop ly, hop
phap khéng?

Co oX Khong o

(D)LY dO: oo
(ii) Phuong an xir Iy (Néu cau tra loi 1a KHONG):
- Vé muc phi: Khong o

(D)LY dO: oo
(ii) Phuong an xir Iy (Néu cau tra loi 1a KHONG):

d) Quy dinh vé chi phi
khéc c6 hop ly, hop phap
khéng?

- Vé chi phi khac:  Co6 oX Khoéng o

(D)LY 0% oo
(ii) Phuong an xir Iy (Néu cau tra loi 1a KHONG):
- Vé muc chi phi khac:  Co oX Khong O
(D)LY do: oo
(ii) Phuong an xir Iy (Néu céu tra loi 1a KHONG):

d) Cach thtrc nop phi, 1€
phi c6 hop ly khong?




9. Miu don, to khai

C6 quy dinh vé mau don,
to khai khdng?

Co oX Khong o
(D)LY dO: oo
(ii) Phuong an xir Iy (Néu cau tra loi 1a KHONG):

Mdu don, to khai 1: Bao c4o thanh tich

a) Noi dung thong tin

- Noi dung 1: Dic diém tinh hinh

Can thiét: C6 o Khéng oX; Hop ly: C6 o Khéng oX;

Hop phap: C6 oX Khong O

(i) Ly do: Bic diém tinh hinh cua cac tap thé duoc dé xuat
khong cd nhiéu ¥ nghia trong viéc danh gia thanh tich cua
tap thé

(ii) Phuong an xtr Iy (Néu cau tra 1oi 1a KHONG): cit bo
phan dic diém tinh hinh

- NGi dung 2: Thanh tich dat duoc

Can thiét: C6 oX Khong o; Hop ly: C6 o Khong oX;

Hop phap: C6 oX Khong o

(i) Ly do: Béi véi cac tap thé duoc dé xuét thi cac t6 chuc
khi dé xuat da co su danh gia vé thanh tich cua céc tap thé;
khdng can thiét bao co thanh tich cu thé, chi tiét.

(ii) Phuong an xir ly (Néu cau tra 1oi 1a KHONG): t6 chuc c6
tap thé duoc dé xuat chi can tom tat thanh tich cua tap thé
duoc dé xuat trong danh sach giri kém Vin ban dé xuat khen
thuong

b) Y&u cau xac nhan (néu
co)

Can thiét: C6 o Khong oX; Hop ly: C6 oX Khong o
Hop phap: C6 oX Khong o

Néu KHONG, néu rd:

(i) Ly do: Té chire khi dé xuat khen thuong cac tap thé da
danh gia cu thé thanh tich cua céc tap thé, néu thanh tich
duoc tom tat trong danh sach giri kém VB dé nghi khen
thuang thi khong can thiét xac nhan.

(ii) Phuong an xir ly: to chirc co tap thé dugc dé xuat chi can
tom tat thanh tich cua tap thé duoc dé xuat trong danh sach
guri kém Vin ban dé xuat khen thuong; Khdng can thiét cac
tap thé phai xay dung béo co thanh tich caa don vi minh

c) Ngbn ngir

Can thiét: C6 oX Khong o; Hop ly: C6 oX Khong o
Hop phap: C6 oX Khong O
Néu KHONG, néu rd:

Méu don, to khai n:




10. Yéu cau, diéu kién

TTHC nay c6 quy dinh vé
yéu cau, diéu kién khong?

Co oX Khong o
(LY do: .o
(ii) Phuong an xur ly:

Yéu cau, diéu kién 1:
Hoan thanh tét nhiém vu
va ké hoach dugc giao;

Co hop ly, hop phap khéng? C6 oXKhong o
(D)LY 0% oo,
(ii) Phuong an xir Iy (Néu cau tra loi 1a KHONG):

Yéu cau, diéu kién 2: Co

phong trao thi dua thuong
xuyén, thiét thuc, co hiéu
qua.

Co hop ly, hop phap khéng? Co oX Khéng o
(1) Ly do: e
(ii) Phuong an xir Iy (Néu cau tra loi 1a KHONG):

Yéu cau, dieu kién 3: Co
trén 50% ca nhan trong tap
thé dat danh hiéu “Lao
dong tién tién” va khong
c6 ca nhan bi ky luat tir
hinh thirc canh cao tro 1én.

(ii) Phuong an xir Iy (Néu cau tra loi 1a KHONG): ............

Yéu cau, diéu kién 4: Noi
bo doan két, chap hanh tét
chu truong, chinh sach cua
Dang, phap luat caa Nha
nudc

Co6 hop ly, hop phép khong? CooX Khong o
(1) Ly dor o
(ii) Phuong an xir Iy (Néu cau tra loi 1a KHONG):

11. Két qua thuc hién

a) C6 duoc quy dinh vé
thoi han ¢é hiéu luc
khong?

Co oX Khong o
() LY O e
(ii) Phuong an xir Iy (Néu céu tra loi 1a KHONG):

b) Quy dinh thoi han co
gia tri hiéu luc cé hop ly,
hop phép khéng?

Hop ly: C6 oX

Khong o
(D) LY O e,
(ii) Phuong an xir Iy (Néu cau tra loi 1a KHONG):

Khoéng o; Hop phap: C6 oX

c¢) Quy dinh pham vi c0
gia tri hiéu luc cé hop ly,
hop phap khéng?

Hop ly: Co6 o X Khong o; Hop phép: C6 oX

Khong o
(1) LY dO: o
(ii) Phuong an xir ly (Néu cau tra loi 1a KHONG):

12. Vin ban can sira doi, bé sung (Dé nghi néu rd tén loai; 6, ky hiéu; ngay, thang,
nam; diéu, khoan, diém quy dinh)




a) Luat o Khong

b) Phép Iénh o Khdng
c) Nghi dinh o Khong
d) Quyét dinh cia TTCP o Khong

d) Thong tu/ Thong tu lién tich o [Khéng

e) Quyét dinh cua Bo truéng o diém 11.3 muc C - Tha tuc hanh chinh cap huyén
thuoc Phan 2, noi dung cu thé tirng TTHC ban hanh
kém theo Quyét dinh s6 318/QD-BNV ngay
09/3/2018 cua Bo truéng Bo Noi vu;

0) Van ban khac o Khong

IV. THONG TIN LIEN HE

Ho va tén ngudi dién: Trwong Thi Minh Phuong
S6 dién thoai Di dong: 0945476056;




I. THONG TIN CHUNG

1. Tén TTHC

TTHC)

Tha tuc tang Gidy khen cia Cha tich UBND
cap huyén Vvé thanh tich thi dua theo dot,

(+ M4 s ho so trén CSDLQG vé chuyén dé

2.000374.000.00.00.H27

2. Linh vuc

Thi dua — Khen thuong

- Luat Thi dua, Khen thudéng ngay 26/11/2003;
Luat stra d6i, b6 sung mot sb diéu cua Luat Thi
dua, Khen thuong ngay 16/11/2013;

- Nghi dinh s 91/2017/ND-CP ngay 31/7/2017
cua Chinh phu;

- Théng tu s6 12/2019/TT-BNV ngay

3. Vin ban quy dinh vé TTHC 04/11/2019 cua Bo truong B No6i vu

- Quyét dinh s6 318/QD-BNV ngay 09/3/2018
cua Bo truong Bo Noi vu.

- Quyét dinh s6 38/2019/QD-UBND ngay
28/6/2019 ciia UBND tinh;

- Quyét dinh s6 4151/QD-UBND ngay
23/12/2019 cia UBND tinh

4. Co quan, don vi thuc hién ra soat [Phong Noi vu - Uy ban nhan dan huyén

II. RA SOAT, PANH GIA SU CAN THIET CUA THU TUC HANH CHINH

1. Muc tiéu cu thé caa
TTHC la gi?

a) Doi véi quan 1y nha nuéc:

Muc tiéu a.1: Quan 1y cong tac thi dua — khen thuong dam
bao dung ding quy dinh, ding d6i twong, dang thanh tich;
Muc tiéu a.2: tiét kiém chi phi trong qua trinh thuc hién

b) Ddi vai quyén, nghia vy va loi ich hop phap cua cé nhan,
t6 chuc:

Muc tiéu b.1: Pam bao cac tap thé c6 thanh tich trong cong
tac dugc danh gia, ghi nhan, dong vién, khen thudng kip
thoi, dang quy dinh.

Muc tiéu b.2: Pon gian, d& dang thuc hién, tao diéu kién
thuan loi cho ddi twong duoc dé xuat.

2. Trong qua trinh thuc
hién muc tiéu caa TTHC
c6 sw thay doi hoic
khong dwgc dap wng?

a) Co thay do6i hay khong?

- Muc tiéu a. 1: Coo Khong oX
- Muc tiéu a. 2: Coo Khong oX
- Muc tiéu b.1: Cono Khong oX
- Muc tiéu b.2: Coo Khong oX
b) Co duogc dap ung hay khong?

- Muc tiéu a.l: CooX Khong o

- Muc tiéu a. 2: Coo Khong oX

Ly do: Chi phi cho viéc xay dung va luu trit ho so 16n, chua

dap tng muc tiéu tiét kiém chi phi trong qua trinh thuc hién




- Muc tiéu b.1: Co oX Khong o

- Muc tiéu b.2: Coo Khéng oX

Ly do: thoi gian chuan bi hd so con ton kém thoi gian, chua
thuc sy tao diéu kién thuan loi cho d6i tuong duoc dé xuat.

3. Bién phap nao co thé
dwoc ap dung khi muc
tiéu cia TTHC thay doi
hodc khéng dwoc dap
ng?

a) Duy tri TTHC: o

Y [
b) Béi bo TTHC: o

LY dO: oo

c) Thay thé TTHC: o

LY O
d) Sira d6i, bo sung TTHC: oX

Ly do: chua dap tng dugc muc tiéu don gian, dé dang thuc
hién, tao diéu kién thuan loi cho dbi twong duoc dé xuét; tiét
kiém chi phi trong qua trinh thyuc hién

e) Ap dung bién phép khac (khéng phai TTHC): o

LY O

4. Bién phap dwoc lya
chon c6 din dén sy thay
doi ddi véi cac TTHC
khéc cé lién quan?

Co o Khong oX

Néu CO,

EDGT VO TTHC 1t o

(1) NOi dung thay d6i: .........coouveiieeeiieeiieeeiieee

() LY dO: oo

E DO VO TTHC D e,
(1) NOi dung thay d0i: ........ocoueeieeiie e,

(11) Ly do: oo

I11. RA SOAT, PANH GIA SU CAN THIET, TINH HQP LY, TINH HQP PHAP
CUA CAC BQ PHAN CAU THANH TTHC

1. Tén tha tuc hanh chinh

C6 dugc quy dinh rd rang,
thdng nhat va phu hop
khéng?

Co oX Khong o
(D)LY 0% oo
(ii) Phuong an xir Iy (Néu cau tra loi 1a KHONG):

2. Trinh tu thuc hién

a) C6 dugce quy dinh day
du, rd rang va phu hop
khong?

Co oX Khoéng o
(D)LY do: .o
(ii) Phuong an xir Iy (Néu cau tra loi 1a KHONG):

b) C6 dugc quy dinh cu
thé cac budc, noi dung
cong viéc, trach nhiém
thuc hién cua tung budc
khong?

Khong o
(D)LY 0% o,
(ii) Phuong an xir Iy (Néu cau tra loi 1a KHONG):

3. Cach thac thuc hién




C6 duoc quy dinh day du,
rd rang va phu hop véi doi
tuong thuc hién, co quan
giai quyét thu tuc hanh
chinh khong?

Co oX Khong o
(D)LY 0% e
(ii) Phuong an xir Iy (Néu cau tra loi 1a KHONG):

4. HO so

a) Co dugc quy dinh rd
rang, cu thé vé tén, quy
cach, s6 luong cua ting
thanh phan ho so; noi
dung thong tin cuaa tirng
thanh phan hd so ¢6 phuc
vu cho xem Xét, giai quyét
thu tuc hanh chinh; da loai
trir ho so trung 13p hodc da
duoc luu trir, két ndi, chia
s¢ thong tin gitra cac co
quan hay khéng?

Co oX Khong o

(ii) Phuong an xir Iy (Néu cau tra loi 1a KHONG):

b) Co dugc quy dinh rd
rang va phu hop veé sé
luong khéng?

Co oX Khong o
(D)LY dO: oo
(ii) Phuong an xir ly (Néu cau tra loi 1a KHONG):

5. Thoi han giai quyét

C6 dugc quy dinh rd rang,
cu thé va phu hop khéng?

Co oX Khong o

(D)LY dO: o

(ii) Phuong an xir Iy (Néu cau tra loi 13 KHONG):

Trong truong hop mot thu
tuc hanh chinh do nhiéu co
quan cé tham quyén giai
quyét, da quy dinh rd rang,
day du thoi han giai quyét
cua tirng co quan va thoi
han chuyén giao ho so
gitra cac co quan?

Co o Khong o
(D)LY dO: oot
(ii) Phuong an xir Iy (Néu cau tra loi 1a KHONG):

6. Co quan giai quyét

a) Co duogc quy dinh rd
rang, cu thé khdng?

Co oX Khong o

(ii) Phuong an xir Iy (Néu cau tra loi 1a KHONG):

b) C6 thé uy quyén hoac
phan cap thyuc hién khong?

Co o Khong oX

(LY do: .o

(1) LY 0% oo

(1) LY 007 et




(ii) Phuong 4n xir ly (Néu cau tra loi 1a CO):

7. Pbi twong thuc hién

a) CO thé mo rong/thu hep
d6i twong tuan tha khdng?

Co o Khong oX
(1) LY dO% e
(ii) Phuong 4n xir Iy (Néu cau tra 1oi 12 CO):

b) C6 thé mo rong/thu hep
pham vi &p dung khéng?

C6 o Khong oX
(D LY do: oo
(ii) Phuong an xtr Iy (Néu cau tra 1oi 12 CO):

8. Phi, I¢ phi

a) TTHC c6 quy dinh vé
phi, 1€ phi va cac chi phi
khéac khong?

- Phi: Co6 o Khong oX
- Lé phi: Co o Khong oX
- Chi phi khéc: Co o Khong oX

b) Quy dinh vé phi va mic
phi c6 hop Iy, hop phap
khong?

- Vé phi: CooX Khong o

(D)LY do: oo

(ii) Phuong an xir Iy (Néu cau tra loi 1a KHONG):

- Vé muc phi: Khéng o

() LY dO: oo
(ii) Phuong an xir ly (Néu cau tra loi 1a KHONG):

c) Quy dinh vé 1& phi va
murc 1€ phi c6 hop ly, hop
phap khbng?

Co oX Khong o

(D)LY do: oo

(ii) Phuong an xir Iy (Néu cau tra loi 13 KHONG):

- Vé muc phi: Khoéng o

(D)LY dO: e
(ii) Phuong an xir Iy (Néu cau tra loi 1a KHONG):

d) Quy dinh vé chi phi
khac co hop ly, hop phap
khong?

- Vé chi phi khac:  Co6 oX Khong o

(D)LY dO: oo
(ii) Phuong an xir Iy (Néu cau tra loi 1a KHONG):

- Vé muc chi phi khéc:  C6 oX Khong O
() LY dO: .o

(ii) Phuong an xir Iy (Néu cau tra loi 1a KHONG):

d) Cach thic nop phi, 1é
phi c6 hop ly khéng?

Co Khong o
(D)LY dO: oo

(ii) Phuong an xir ly (Néu cau tra loi 1a KHONG):




9. Mau don, to Khai

C6 quy dinh vé mau don,
to khai khdng?

Co oX Khong o
(D LY do: oo
(ii) Phuong an xir Iy (Néu cau tra loi 1a KHONG):

Mau don, to khai 1: Bo céo thanh tich

a) Noi dung thong tin

- Noi dung 1: Bac diém tinh hinh

Can thiét: C6 o Khong oX; Hop ly: C6 o Khong oX;

Hop phap: C6 oX Khong O

(i) Ly do: Bic diém tinh hinh cua cac tap thé duoc dé xuat
khéng c6 nhiéu y nghia trong viéc d4nh gia thanh tich cua
tap thé

(ii) Phuong an xir Iy (Néu cau tra loi 1a KHONG): cit bo
phan dic diém tinh hinh

- Noi dung 2: Thanh tich dat duoc

Can thiét: C6 oX Khéng o; Hop ly: C6 o Khong oX;

Hop phap: C6 oX Khong o

(i) Ly do: Béi véi cac tap thé duoc dé xuét thi cac t6 chuc
khi dé xuat da co su danh gia vé thanh tich cua céc tap thé;
khdng can thiét bao céo thanh tich cu thé, chi tiét.

(ii) Phuong an xir ly (Néu cau tra loi 1a KHONG): t6 chuc c6
tap thé dugc dé xuat chi can tom tat thanh tich cua tap thé
duoc dé xuat trong danh sach giri kém Vian ban dé xuat khen
thudng

b) Y&u cau xac nhan (néu
co)

Can thiét: C6 o Khong oX; Hop 1y: C6 oX Khong o;
Hop phap: C6 oX Khong o

Néu KHONG, néu rd:

(i) Ly do: Té chire khi dé xuat khen thuong cac ca nhan da
danh gia cu thé thanh tich cua céc tap thé, néu thanh tich
dugc tom tat trong danh sach gui kém VB dé nghi khen
thuang thi khong can thiét xac nhan.

(ii) Phuong 4n xir ly: t6 chirc ¢6 tap thé, ca nhan dugc dé
Xuat chi can tom tat thanh tich cua tap thé, ca nhan duoc dé
Xuat trong danh sach giri kém Vian ban dé xuét khen thuong;
Khong can thiét cac tap thé, ca nhan phai xay dung béo céo
thanh tich cua don vi minh

c) Ngbn ngir

Can thiét: C6 oX Khong o; Hop 1y: C6 oX Khong o
Hop phap: C6 oX Khong O
Néu KHONG, néu rd:

(i) Phuong an Xt 1y: ...,




Mdéu don, to khai n:

10. Y&u cau, diéu kién

TTHC nay c6 quy dinh vé
yéu cau, diéu kién khong?

Co oX Khong o
(D)LY do: oo
(i) Phuong an xtr ly: ...

Yéu cau, diéu kién 1:

Tap thé, ca nhan c6 thanh
tich c6 thanh tich trong
phong trao thi dua theo dot
hodc chuyén dé

Co hop ly, hop phap khéng? Co6 oXKhong o
(D)LY dO: oo,
(ii) Phuong an xir Iy (Néu cau tra loi 1a KHONG):

11. Két qua thuc hién

a) C6 duoc quy dinh vé
thoi han ¢é hiéu luc
khong?

Co oX Khong o
(D LY do: oo
(ii) Phuong an xir Iy (Néu cau tra loi 1a KHONG):

b) Quy dinh thoi han co
gia tri hiéu luc cé hop ly,
hop phap khéng?

Hop ly: C6 oX Khoéng o; Hop phap: C6 oX
Khong o

(LY do: .o,

(ii) Phuong an xir Iy (Néu cau tra loi 1a KHONG):

c) Quy dinh pham vi c6
gia tri hiéu lyc c6 hop ly,
hop phap khong?

Hop ly: C6 o X Khodng o; Hop phap: Co oX
Khong o

(D LY do: e

(ii) Phuong an xir ly (Néu cau tra loi 1a KHONG):

12. Vin ban can sira doi, bé sung (Pé nghi néu rd tén loai; s6, ky hiéu; ngay, thang,
nam; diéu, khoan, diém quy dinh)

a) Luat o Khéng
b) Phap Iénh o Khdng
c) Nghi dinh o Khéng
d) Quyét dinh cia TTCP o Khong

d) Thong tu/ Thong tu lién

tich o [Khong

e) Quyét dinh cia Bo truong o diém V.3 muc C - Tha tuc hanh chinh cap huyén

thuoc Phan 2, noi dung cu thé tirng TTHC ban hanh
kém theo Quyét dinh s6 318/QD-BNV ngay
09/3/2018 cua Bo truéng Bo Noi vu;

g) Van ban khac o

Khong

IV. THONG TIN LIEN HE

Ho va tén nguoi dién: Truong Thi Minh Phuong
S6 dién thoai Di dong: 0945476056;




I. THONG TIN CHUNG

1. Tén TTHC Tha tuc tang Gidy khen cia Cha tich UBND
(+ M4 s ho so trén CSDLQG vé cap huyén vé thanh tich dgt xudt
TTHC) 1.000804.000.00.00.H27

2. Linh vuc

Thi dua — Khen thuong

- Luat Thi dua, Khen thudéng ngay 26/11/2003;
Luat sira ddi, bo sung mot sé diéu cua Luat Thi
dua, Khen thuéng ngay 16/11/2013;

- Nghi dinh s 91/2017/ND-CP ngay 31/7/2017
cua Chinh phu;

- Théng tu s6 12/2019/TT-BNV ngay

3. Vin ban quy dinh vé TTHC 04/11/2019 cua Bo truong Bo Noi vy ;

- Quyét dinh s6 318/QD-BNV ngay 09/3/2018
cua Bo truong Bo Noi vu.

- Quyét dinh sb 38/2019/QD-UBND ngay
28/6/2019 cia UBND tinh;

- Quyét dinh s6 4151/QD-UBND ngay
23/12/2019 cia UBND tinh

4. Co quan, don vi thuc hién ra soat [Phong Noi vu - Uy ban nhan dan huyén

II. RA SOAT, PANH GIA SU CAN THIET CUA THU TUC HANH CHINH

1. Muc tiéu cu thé caa
TTHC la gi?

a) Doi véi quan 1y nha nuéc:

Muc tiéu a.1: Quan ly cong tac thi dua — khen thudng dam
bao dung ding quy dinh, ding d6i twong, dang thanh tich;
Muc tiéu a.2: tiét kiém chi phi trong qua trinh thuc hién

b) B4i véi quyén, nghia vu va lgi ich hop phap cia cé nhan,
t6 chirc:

Muc tiéu b.1: Pam bao cac tap thé c6 thanh tich trong cong
tac dugc danh gia, ghi nhan, dong vién, khen thuéong kip
thoi, dting quy dinh.

Muc tiéu b.2: Pon gian, dé dang thuc hién, tao diéu kién
thuan loi cho ddi twong duoc dé xuat.

2. Trong qua trinh thuc
hién muc tiéu caa TTHC
c6 sw thay doi hoic
khong dwgc dap wng?

a) Co thay doi hay khong?

- Muc tiéu a. 1: Cono Khong oX
- Muc tiéu a. 2: Coo Khong oX
- Muc tiéu b.1: Coo Khong oX
- Muc tiéu b.2: Cono Khong oX
b) C6 duogc dap ang hay khong?

- Muc tiéu a.l: CooX Khong o

- Muc tiéu a. 2: Coo Khong oX

Ly do: Chi phi cho viéc xay dung va luu trit hd so 16n, chua
dap (rng muc tiéu tiét kiém chi phi trong qué trinh thuc hién
- Muc tiéu b.1: Co6 oX Khong o




- Muc tiéu b.2: Cono Khong oX
Ly do: thoi gian chuan bi hd so con ton kém thoi gian, chua
thuc sy tao diéu kién thuan loi cho d6i twong duoc dé xuat.

3. Bién phap nao cd thé
dwoc 4p dung khi muc
tiéu ciia TTHC thay doi
hosc khéng dwoc dap
ng?

a) Duy tri TTHC: O

LY O
b) Béi bo TTHC: o

LY dO: oo

c) Thay thé TTHC: o

LY O o,
d) Sira ddi, bd sung TTHC: oX

Ly do: chua dap tng dugc muc tiéu don gian, dé dang thuc
hién, tao diéu kién thuan loi cho dbi twong duoc dé xuat; tiét
kiém chi phi trong qua trinh thuc hién

e) Ap dung bién phép khac (khdng phai TTHC): o

LY O

4. Bién phap dwoc lua
chon c6 din dén su thay
doi ddi véi cac TTHC
khac co lién quan?

Co o Khong oX

Néu CO,

EDOTVOT TTHC 1t e
(i) NOi dung thay d0i: ............coeeiueiiieeiieeiieeei
(1) LY 007 oo
EDOTVOT TTHC N e,
(1) NOi dung thay d0i: ........ocoueeieeiie e,
() LY O e,

I11. RA SOAT, PANH GIA SU CAN THIET, TINH HOP LY, TINH HOP PHAP
CUA CAC BQ PHAN CAU THANH TTHC

1. Tén tha tuc hanh chinh

C6 duoc quy dinh r6 rang,
thdng nhat va phu hop
khong?

Co oX Khoéng o
(D)LY dO: oo
(ii) Phuong an xir Iy (Néu céu tra loi 1a KHONG):

2. Trinh tu thuc hién

a) C6 duoc quy dinh day
du, rd rang va phu hop
khong?

Co oX Khong o
(LY do: .o
(ii) Phuong an xir Iy (Néu cau tra loi 1a KHONG):

b) Co dugc quy dinh cu
thé cac budc, noi dung
cong viéc, trach nhiém
thuc hién cua tung budc
khong?

Khong o
() LY dO: oo
(ii) Phuong an xir Iy (Néu cau tra loi 1a KHONG):

3. Cach thac thuc hién

C6 duoc quy dinh day du,

Co oX




rd rang va phit hop VOi @61 (1) LY 0% «..eveeeeeeeee e
tuong thuc hién, co quan |(ii) Phuong an xt ly (Néu cau tra 16i 1A KHONG):
giai quyét tha tuchanh |,

chinh khong?

4. HO so

a) Co dugc quy dinhrd  |C6 oX Khoéng o

rang, Cuthé Ve t8n, qUY  [()) LY A0: «oveeeeee e
cach, sb lwong cua ting (i) Phuwong an xur Iy (Néu cau tra loi 1a KHONG):

thanh phan ho so; ndl [oeeveneiineiieeinn..

dung thong tin cuaa tirng
thanh phan ho so ¢6 phuc
vu cho xem xét, giai quyét
tha tuc hanh chinh; da loai
trir ho so tring 13p hodc da
duoc luu trir, két ndi, chia
sé thong tin gitta cac co
quan hay khoéng?

b) Co dugc quy dinhrd  |C6 oX Khoéng o
rang va phu hop vé sé (1) LY Q0% e
lugng khong? (ii) Phuong an xir Iy (Néu cau tra loi 1a KHONG):

5. Thoi han giai quyét

C6 dugc quy dinh rd rang, (Co oX Khong o
cu thé va phi hop KnONG? [(1) LY 0% «..oveeeee et
(ii) Phuong an xir Iy (Néu cau tra loi 1a KHONG):

Trong truong hop mot thu (C6 o Khong o

tuc hanh chinh do nhidu col(i) LY do: ... .oovieeee e
quan c6 tham quyén giai (i) Phuwong an xur Iy (Néu cau tra loi 1a KHONG):
quyét, da quy dinh ré rang,|........................

day du thoi han giai quyét
cua tirng co quan va thoi
han chuyén giao ho so
gitra cac co quan?

6. Co quan giai quyét

a) Co duoc quy dinhrd  |C6 oX Khoéng o
rang, cu thé khdng? (1) LY 00 e
(ii) Phuong an xir Iy (Néu cau tra loi 1a KHONG):

b) C6 thé uy quyén hoic [Co6o Khong oX
phan cap thuc hién Khong?((i)) LY d0: .....oovveieeeie e
(ii) Phuong 4n xir Iy (Néu cau tra 1oi 1a CO):




7. Pdi twong thuc hién

a) CO thé mo rong/thu hep
dbi twong tuan thu khong?

Co o Khong oX
(D)LY dO: e
(ii) Phuong an xir ly (Néu cau tra 1oi 12 CO):

b) C6 thé mé rong/thu hep
pham vi 4p dung khong?

Co o Khong oX
() LY dO: e
(ii) Phuong 4n xir ly (Néu cau tra 1oi 12 CO):

8. Phi, I8 phi

a) TTHC c6 quy dinh vé
phi, 1& phi va céac chi phi
khac khong?

- Phi: Co6 o Khong oX
- L¢ phi: C6é o Khong oX
- Chi phi khac: Co o Khong oX

b) Quy dinh vé phi va mac
phi c6 hop Iy, hop phap
khéng?

- Vé phi: Co oX Khong o

(D LY do: oo

(ii) Phuong an xir Iy (Néu cau tra loi 1a KHONG):

- Vé muc phi: Khéng o

(D)LY do: oo
(ii) Phuong an xir Iy (Néu cau tra loi 1a KHONG):

c) Quy dinh vé 1& phi va
muc 1€ phi c6 hop ly, hop
phap khéng?

Co oX Khong o

(D)LY 0% oo,

(ii) Phuong an xir Iy (Néu cau tra loi 1a KHONG):

- Vé muc phi: Khong o

(D) LY dO: e
(ii) Phuong an xir Iy (Néu cau tra loi 1a KHONG):

d) Quy dinh vé chi phi
khéc c6 hop ly, hop phap
khéng?

- Vé chi phi khac:  Co6 oX Khoéng o

() LY dO: oot
(ii) Phuong an xir Iy (Néu cau tra loi 1a KHONG):

- Vé muc chi phi khac:  Co oX Khong O
(D)LY do: oo

(ii) Phuong an xir Iy (Néu céu tra loi 1a KHONG):

d) Cach thtrc nop phi, 1€
phi c6 hop ly khong?




9. Miu don, to khai

C6 quy dinh vé mau don,
to khai khdng?

Co oX Khong o
(D LY do: oo,
(ii) Phuong an xir Iy (Néu cau tra loi 1a KHONG):

Mdu don, to khai 1: Bao c4o thanh tich

a) Noi dung thong tin

- Noi dung 1: Dic diém tinh hinh

Can thiét: C6 o Khéng oX; Hop ly: C6 o Khéng oX;

Hop phap: C6 oX Khong O

(i) Ly do: Bic diém tinh hinh cua cac tap thé duoc dé xuat
khong cd nhiéu ¥ nghia trong viéc danh gia thanh tich cua
tap thé

(ii) Phuong an xtr Iy (Néu cau tra 1oi 1a KHONG): cit bo
phan dic diém tinh hinh

- NGi dung 2: Thanh tich dat duoc

Can thiét: C6 oX Khong o; Hop ly: C6 o Khong oX;

Hop phap: C6 oX Khong o

(i) Ly do: Béi véi cac tap thé duoc dé xuét thi cac t6 chuc
khi dé xuat da co su danh gia vé thanh tich cua céc tap thé;
khdng can thiét bao co thanh tich cu thé, chi tiét.

(ii) Phuong an xir ly (Néu cau tra 1oi 1a KHONG): t6 chuc c6
tap thé duoc dé xuat chi can tom tat thanh tich cua tap thé
duoc dé xuat trong danh sach giri kém Vin ban dé xuat khen
thuong

b) Y&u cau xac nhan (néu
co)

Can thiét: C6 o Khong oX; Hop ly: C6 oX Khong o
Hop phap: C6 oX Khong o

Néu KHONG, néu rd:

(i) Ly do: Té chire khi dé xuat khen thuong cac ca nhan da
danh gia cu thé thanh tich cua céc tap thé, néu thanh tich
duoc tom tat trong danh sach giri kém VB dé nghi khen
thuong thi khéng can thiét xac nhan.

(ii) Phuong an xir ly: t6 chirc ¢6 tap thé, ca nhan dugc dé
Xuat chi can tom tat thanh tich caa tap thé, ca nhan duoc dé
Xuat trong danh sach giri kém Vian ban dé xuét khen thuong;
Khong can thiét cac tap thé, ca nhan phai xay dung béo céo
thanh tich cua don vi minh

c) Ngon ngir

Can thiét: C6 oX Khong o; Hop 1y: C6 oX Khong o;
Hop phép: C6 oX Khong o
Néu KHONG, néu rd:

(if) Phuong an xur Iy: ...,

Méu don, to khai n:




10. Yéu cau, diéu kién

TTHC nay c6 quy dinh vé
yéu cau, diéu kién khong?

Co oX Khong o
(D)LY dO: oo
(i) Phuong an xtr ly: .. ...

Yéu cau, diéu kién 1:
Tap thé, ca nhan cé thanh
tich c6 thanh tich

Co hop ly, hop phap khéng? C6 oXKhong o
(D)LY dO: oo,
(ii) Phuong an xir Iy (Néu cau tra loi 1a KHONG):

11. Két qua thuc hién

a) C6 duoc quy dinh vé
thoi han ¢é hiéu luc
khong?

Co oX Khong o
(D)LY dO: oo
(ii) Phuong an xir Iy (Néu cau tra loi 1a KHONG):

b) Quy dinh thoi han co
gia tri hiéu luc cé hop ly,
hop phap khéng?

Hop ly: C6 oX Khong o; Hop phap: C6 oX
Khong o

(LY do: .o,

(ii) Phuong an xir Iy (Néu cau tra loi 1a KHONG):

c) Quy dinh pham vi c6
gia tri hiéu luc c6 hop ly,
hop phap khéng?

Hop ly: C6 o X Khoéng o; Hop phap: Co oX
Khong o

(D LY do: .o,

(ii) Phuong an xir Iy (Néu cau tra loi 1a KHONG):

12. Vin ban can sira doi, bo sung (Bé nghi néu rd tén loai; s6, ky hiéu; ngay, thang,
nam; diéu, khoan, diém quy dinh)

a) Luat o Khéng
b) Phép Iénh o Khdng
c) Nghi dinh o Khéng
d) Quyét dinh cia TTCP o Khong

d) Thong tu/ Thong tu lién tich o |Khong

e) Quyét dinh cua Bo truong o diém V1.3 muc C - Thu tuc hanh chinh cap huyén

thudc Phan 2, noi dung cu thé tirng TTHC ban hanh
kém theo Quyét dinh s6 318/QD-BNV ngay
09/3/2018 cua Bo truéng Bo Noi vu;

g) Van ban khac o

Khéng

IV. THONG TIN LIEN HE

Ho va tén nguoi dién: Truong Thi Minh Phuong
S6 dién thoai Di dong: 0945476056;
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